[Your Address…VERY important]

[Date]

Senator/Assemblyperson [Full Name]
c/o Nevada Senate/Assembly
401 South Carson Street

Carson City, NV 89701-4747



Dear Senator/Assemblyperson [Last Name]: 

[1st paragraph states the reason for the letter and who you are]
I am writing to let you know about the importance the (name of OST program) makes in our community. I am (position) for this program, which is located in your district. It is operated by (name of out-of-school time program agency). The availability of this program in our community improves the quality of life for my family and many other families. One threat to the sustainability of out-of-school time programs in Nevada is mandating them to meet child-care licensing requirements. The financial costs to meet these requirements would force the closure of many out-of-school time programs across the state. 

[2nd paragraph state personal success/impact story – be detailed and specific]

 Possible benefits to program participants
-Strengthens youth, family, and community relationships

-Provides health and wellness activities to fight obesity and increase nutrition awareness

-Fosters positive youth development opportunities

-Improves school attendance and engagement in learning


Our program helps several hundred working parents in our school district who otherwise would not have access to an afterschool program to enrich their children's lives during the hours after school. In addition, the Learning for All program provides our community's citizens with a proven history of success - a history that features improved student test scores, improved school attendance and more focused students. Successful afterschool programs like ours offer an academic environment that is critical in the 3 p.m. to 6 p.m. time period before most working parents can get home. 
[Final paragraph should summarize your message] 

I can tell you from personal experience that out-of-school time programs help working families, inspire student learning, and increase enrichment opportunities. Without our local out-of-school time program, many kids would lose out on a valuable opportunity to learn and develop new skills under the supervision of teachers and other qualified community members. Your continued support of (out-of-school time program name) is appreciated. 

Thank you for your public service. 

Sincerely,

[your name] 
[phone number]
[e-mail address]
